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1. MACIIOPT ITPOT'PAMMBI YUEBHOM JIUCIIUTLIAHBI
PoiHOK Tpyaa n npodeccuoHaibHasi Kapbepa

1.1. O6aacTh NIpUMEHEHHs POTrPaAMMBbI

[Iporpamma y4eOHOW IUCIMIUIMHBI SIBISETCS YacTblO BapUAaTUBHOW COCTaBIISIOIICH
OCHOBHOM MpodecCHOHAIBHOM 00pa30BaTeIbHOW HpOorpaMMbl B COOTBETCTBUU KoHIenuen
BapUaTHUBHOW COCTABISIOUICH OCHOBHBIX IPO(GECCHOHATBHBIX 00pa30BaTENbHBIX MPOTrPaMM
HAYaJbHOTO U CpeqHero mnpodeccruoHaabHoro obpaszoBanusi B Camapckoil o0nacTé 1Mo BceM
46.02.01 dokymMeHTaIMOHHOE 00ecTIeYeHre YIPaBICHHUS U apXUBOBE/ICHUE

[IporpamMmma y4eOHOI AUCHMILUIUHBI MOXET OBITH MCIOJNB30BaHA B JOMOJIHUTEIHLHOM
npodecCHOHATBPHOM  OOpa30BaHMHM MPH  TOBBIIICHUH  KBAJU(HUKAIMK, TOATOTOBKE U
MEePEnoAroTOBKE CIEUAINCTOB
1.2. MecT0 IMCHUILIMHBI B CTPYKType OCHOBHOW MNpo¢ecCHOHAIBHOH 00pa3oBaTeIbHOM
NPOrpamMMmbI:
no crenuanbHocTH auciumuHa 46.02.01 JlokymeHTanuoHHOe oOecrieueHre YNpaBiICHUS U
ApXUBOBEICHHUE» BXOJUT B OOIINN T'YMaHUTAPHBIN U COLIMATbHO-9KOHOMHYECKUN ITUKIL.

1.3. e ¥ 321244 AMCHUILUINHBI — TPe0OBAHMSA K pPe3yJbTATAM 0CBOCHHS JUCHHMIIJIUHBI:
OOyvarommiics  BiajeeT  OOIIMMU ~ YHUBEPCAJIBHBIMM  TEXHOJIOTMSAMM  JAESTEIbHOCTH,
HO3BOJISIIOIIMMU  OCYILECTBIATh  A(PQPEKTUBHOE  TPYJOYCTPOWCTBO M IUIAHUPOBATh
poQECCHOHATIBHYIO Kaphepy.
B pe3ynbraTe 0CBOGHUS TUCHMIIIMHBI 00YYarOLIUics JOKEH yMeTh:
- JaBaTh apryMEHTHPOBAHHYIO OLIEHKY CTENEHU BOCTPEOOBAaHHOCTH CIELMAIBLHOCTU HA PHIHKE
TpyAa;
- apryMEHTHPOBATh LEIeCO00Pa3HOCTh MCIIOIB30BAHMS SJI€MEHTH HHPPACTPYKTYPHI JUTS TIOMCKA
paboTHI;
- COCTaBJIAITh CTPYKTYpPY 3aMETOK M (UKCAlUU B3aUMOJAECUCTBUS C IOTEHIHAIbHBIMU
paboTonaTensimuy;
- COCTaBIISITh PE3IOME C YUETOM creupUKN paboToIaTes;
- IPUMEHATh OCHOBHBIE MIPAaBUJIa BEICHUS iManora ¢ paboToaareneM B MOJEIbHBIX YCIOBUSX;
- OIEpUPOBATH MOHATHUIM «TOPU30HTAJIbHAS Kapbepay, «BEpPTUKAIIbHAS Kapbepay;
- KOPPEKTHO OTBEYATh Ha «HEY0OHBIE BONPOCHD) MOTEHIUAIBHOTO paboToAATENS;
- 33/1aBaTh KPUTEPHUH JJIsl CPABHUTEIBHOIO aHaiu3a MH(OpPMALMU JUIsl MPUHATUS PELIEHUs O
HOCTYIUIEHUH Ha paboTy;
- 00BACHATH MPUUUHBI, TOOYKaroe pabOTHIKA K TOCTPOECHUIO Kapbephl;
- aHaMM3UpoBaTh/ (POPMYIUPOBATH 3alPOC HA BHYTPEHHHUE PECYpChl Ui MPOQecCHOHaIbHOIO
pocTa B 3aJaHHOM/ OIIPEICJICHHOM HallpaBJIeHUH;
- JaBaTh OLIEHKY B COOTBETCTBMM C TPYZOBBIM 3aKOHOJATEJILCTBOM 3aKOHHOCTH JEHCTBHI
paboTtonatenst U pabOTHUKA MPOU3BOJIBHO 33JJaHHON CUTYaIlUH, OJIb3YSCh TPyIOBBIM KOJIEKCOM
P® 1 HOpMaTHBHBIMU IPABOBBIMH aKTaMHU.
B npouecce ocBoeHUs! AUCHUIIIMHBL y CTYIEHTOB JIOJKHBI (hOPMHUPOBATh 00IME KOMIIETEHIINN
(OK):
OK 1. [lonumatp CyIIHOCTh M COLHMAJIbHYIO 3HAYUMOCTb CBOEH Oynymied mpodeccum,
IIPOSIBIIATH K HEW YCTOWYUBBINA MHTEPEC.
OK 2. OpranuzoBbIBaThb COOCTBEHHYIO JAESTEIbHOCTb, BbIOMpAaTh TUIOBBIE METOIBI U
CHOCOOBI BBIMOJIHEHUS TPO(ECCHOHABHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCT U Ka4eCTBO.
OK 3. IIpuHuMaTh penieHus B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTyalUsIX U HECTH 33 HUX
OTBETCTBEHHOCTb.
OK 4. OcymiecTBasTh MOUCK U UCHIOJIB30BaHUE HHPOPMAINH, HE0O0X0IUMOM 1 3 PEeKTUBHOTO
BBINOJIHEHUS MPO(EeCCHOHAIBHBIX 33/1a4, TPO(PECCHOHATBHOIO M IMYHOCTHOT'O Pa3BUTHSI.
OK 5. MHcnomb3oBarb  HMH(OPMALIMOHHO-KOMMYHHMKAI[MOHHBIE  TEXHOJOTUU B
npodecCHOHATBLHOMN 1eATeTbHOCTH.
OK 6. Paboratb B KOJUIEKTHBE M KOMaHJe, 3(PQPEeKTHBHO 0OLIaTbCs C KOJUJIETaMH,
3



PYKOBOJICTBOM, ITOTPEOUTEISMHU.

OK 7. bpatp Ha ce0si OTBETCTBEHHOCTh 3a PabOTy UJIECHOB KOMaHIbI (IMOAYMHEHHBIX),
pe3ysbTaT BHITOTHEHHS 3aJaHUN.

OK 8. CamocTosiTelIbHO OMNpeAeNsaTh 3aJaud NPOPECCUOHAIBHOTO U JIMYHOCTHOTO
pasBUTHS, 3aHUMATbCcd  caMOOOpa3oOBaHMEM, OCO3HAHHO  IUJIAHUPOBATh  TOBBIIICHHUE
KBATH(UKALIIH.

OK 9. OpueHTupoBaThcs B YCIOBHSIX YaCTOH CMEHBI TEXHOJOTMH B MPO(hecCHOHAIbHON
JESITEIbHOCTH.

1.4. PexoMeHnayemMoe KOJIHMYECTBO YACOB HA OCBOEHHE NMPOrpaMMbl TN CIUTIIUHBI:
no cneruanbHocTH CIIO 22.02.06 CBapouHO€ MPOU3BOACTBO MAKCUMAIBHOM Y4eOHOH HAarpy3ku
obyuaromerocs 48 Jaca, B TOM YHCIIC:

00s13aTeNIbHON ayJUTOPHOM yueOHO# Harpy3Kku oOydatomierocs 6 yaca;

CaMOCTOSITEeNIbHOM paboThl 00y4aroIerocs 3 4acos.



2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILIMHBI
2.1. O06beM y4eOHOI JMCHUIIJIMHBI M BUABI Y4eOHOH padoThl

Buj yueOHoi1 padoThI Oobvem uacos
MakcumaJjibHasi ydeOHas Harpy3Ka (Bcero) 9
Oobs13aTesibHASE AYIUTOPHAA y4eOHasi HAarpy3ka (Bcero) 6
CamocrosiTesibHasg padoTa odyuarouerocst (Bcero) 3

Hmoeosas ammecmayul 6 @0])]1/18 HAKONUMENbHO20 3a4emad no umo2am 6blnoaAHeHUs 3A0aHUN




2.2. [IpumepHBbIi TeMaTHYECKH IJIAH U COAePKaAHNEe Y4eOHOM JUCIUIJIMHBI
IOOEKTUBHOE INIOBEJEHUE HA PBIHKE TPY]JIA

Copaepxxanue yuyeOHOro MaTepuaia, NpaKTHYecKHe 3aHATHS, CAMOCTOATeJIbHAsA padoTa Oo0bem YpoBennb
HaumenoBa 00y4Jammxcs qYacoB OCBOCHHSI
HHe pa3JesioB U TeM
1 2 3 4
Tema 1. Cnpoc n Coaep:xaHnue yueOHOro MaTepHaJia 6 1
Npe1JioKeHHe Ha =
phIHKE TPYAA. 1. Onpenenenne nepeyHs NOTCHIUAIBHBIX paboTonaTenen 3
TianupoRanue 2. OueHka cTeneHy BOCTpeOOBAHHOCTH CIIEIMATILHOCTH Ha PhIHKE TPyJa
npodeccHoHATLHO CamocrosTenbHas padora: Mzydenne crannapra Onpenenenue NpHUHH, OOy TAFOIITNX
KAPbEpEL. paboTHUKA K TOCTPOCHHUIO Kapbepbl. Onpe/iesienre nepeyHs B3auMOICUCTBUS C ICHTPOM
3aHSITOCTH.
Tema3. TpynoyCcTpOUCTBO : PAaBOBBIE HOPMBI.
KomMmyHukanus ¢
NOTCHIHAJILHBIM AnanTtanys Ha paboueM MecTe
paboronaresem. KoHQIUKTHI 1 uX XapakTepucThka. CTPECCOBBIE CUTYAIHH.
Tpynoycrpoiicrso:
NpPaBoBbIe HOPMBI H CavMocthﬂTenLHaﬂ pabora: Penienrie KOHCTYIIMOHHBIX 3a/1a4 10 TeMe «OIeHKa 3aKOHHOCTH
NpaKTHYeCKHe neiicTBuit paboToaaress U pabOTHUKA MPH ITpHEME Ha paboTy U IPU YBOJIbHEHUH».
3aga4m
Bcero: 9




3. YCJIOBUS PEAJTIM3ALIUU TPOT'PAMMDBI IUCHUTIJIMHBI

3.1. TpeGoBaHusA K MUHMMAJIBLHOMY MATEPHAJIbHO-TEXHUYECKOMY 00ecreYeHn o
Peanu3anust mporpaMMbl JUCITUTUIMHBI TPEOYET HATHMYUS CTAaHAAPTHOTO yueOHOro KabuHeTa
OO6opynoBaHue yueOHOTo KaOMHETa: CIEeUaTLHOTO 000PYI0BaHUS HE TPeOyeTCsl.
TexHUYECKHE CPENCTBA OOYUCHHUS: HE TPEOYIOTCS

3.2. UudopmanuonHoe odecrniedeHne 00yueHus
Ilepeyenb pexomMeHayeMbIX Yy4YeOHBIX H3AaHMH, UHTepHET-pecypcoB, ONOJHUTEIbHOMN
JUTEPATypbl

OCHOBHBIE HCTOUHUKHU:
1. Iepenbiruna E.A. DddexTBHOE MOBeNeHHE HA PHIHKE TpyAa: YUeOHBbIE MaTepuambl. —
Camapa: LI10, 2011.
2. Tony6 TI.b.; Ilepensiruna E.A. Bsenenne B mnpodeccuro: oOmHMe KOMIETEHINU
npodeccuonana. DPpQexkTuBHOE MOBEACHUE Ha pbIHKE Tpyna. OCHOBBI MPEIPUHUMATEILCTBA:
I'mnel st npenonasareneit. — Camapa: LI10, 2011.

JlomoHUTETbHBIE UICTOYHHKH:
1. E¢umona C.A. KiroueBbie mpodeccnoHanbHble KOMIETEHIUH: Crenu(UKamu MOTyIend. —
Camapa: uza-so LI10, 2007.
2. 3apsnoBa M. Kak naittu paboty. — CII6.: Peus, 2009
3. Kak ycmemno mnpoiitu coOecenoBanue // SuperJob [DnekTponHslii pecypc]. —
http://www.superjob.ru/rabota/intervew.html.
4. KiroueBbie npodeccronaibibie KomneTeHnu. Moaynb «3h(ekTuBHOE MOBEACHNE HA PHIHKE
Tpyaa» [Tekct]: yaeOHbIe MaTepuaibl/ aBTop-coctaBuTens: MopkoBckux JI.A. — Camapa: LI1O,
2007.
5. Oxeros C.H. CnoBapsb pycckoro s3eiK. — M. Pyc. s13., 1984.
6. IlnanupoBanue mnpodeccruoHanbHOU Kapbepbl: pabouas tetpans/ T.B. Ilaceunukosa. -
Cawmapa: LIIO, 2011.
7. Tperuit He muurHUI? TpynoycTpoiicTBO uepe3 KaapoBoe areHTCTBO. OT3bIBBI ObIBaNbIX. U Kak
OTIIMYUTH  Xopomiee OT Twioxoro //  Pabora.RU  [DnexrtponHsnii  pecypc]. —
http://rabota.ru/vesti/career/tretij_ne_lishnij.html.
8. TpynoBoii konekc Poccuiickoit @enepannu ot 30.12.2001 Ne 197-D3.
9. ®ununa ®.H. CnpaBouHuk HaeMHOro pabotHuka. — M.: I'poccMenua: POCBYX, 2008.



4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA JTUCIIUIIJIMHbI
KoHTpoJIb ¥ O1lleHKA pe3yIbTaTOB OCBOCHUS TUCLMIUIMHBI OCYILECTBIIACTCS MIPENOIABATEIIEM B
IIPOLIECCE NPOBENCHUS TPAKTUYECKUX 3aHATHH.

Pe3yabTaThl 00yueHus @opMBbI U METO/IBI KOHTPOJIS U
(ocBOeHHBIE YMEHMSI, YCBOCHHbIE 3HAHMS) OLIEHKH Pe3yJIbTATOB 00y4eHusl
JlaBaTh apryMeHTUPOBAHHYIO OLIEHKY CTENEeHH | Buinonnenue KOMNemeHmHOCHHO-
BOCTPEOOBAHHOCTH NMPOQECcCUr Ha PhIHKE TPYa; OpUEHMUPOBAHHBIX 3a0anuil,
AprymMeHTHpOBaTh 1EJIECO00PA3HOCTD | HAKONUMENbHAS OMMEMKA

UCTIOJIB30BaHUST AJIEMEHTOB HH(PACTPYKTYphI s
MOWCKa paboThI,

CocTaBiATh  CTPYKTYpY  3aMETOK  JAJs
¢ukcauuu B3aUMOAEUCTBUS C NOTEHLUHUAIbHBIMU
paboTonaTensimuy;

CocTaBisTh pe3roMe Mo 331aHHOI GopMme;

HpI/IMeHHTb OCHOBHBIC IIpaBHJIa BCIACHHA
Juaiiora C pa6OTOZ[aTCJI€M B MOJICJIBHBIX YCJIOBUSIX;

OHGpI/IpOBaTI) MOHATHUAMHN «TOPHU3OHTAJIbHAA
KapbCpa», «BEpTUKAJIbHAA KapbCpar»

OO0BACHSITE MIPUYHUHBI, noOy>KIaromiue
pabOTHHKA B IOCTPOCHHUIO KapbePhl;

JlaBaTh OLIEHKY B COOTBETCTBMM C TPYIOBBIM
3aKOHOJAATEIbCTBOM 3aKOHHOCTH JNEeNCTBUI
paboronmatenss W pabOTHUKA B  TMPOU3BOJBEHO
3alaHHOM  CHUTyallMM, TMOJIb3yAch  TpyJOBBIM
KoJekcoM P® ¥ HOpPMAaTMBHBIMM IPaBOBBIMH
aKTaMu
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